BO GIAO DUC VA BAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQOC CONG NGHE SAI GON Péc lap — Tw do — Hanh phiic

S6: 65 /TB-DSG-HCQT Tp. H6 Chi Minh, ngay 01 thang 6 nam 2012

‘ THONG BAO
Ve thoi gio lam vige va cham cong Can bg - Nhan vién

Can cir theo qui dinh 1am viéc 40 gid/tuan ciia Trudng Dai hoc Cong nghé Sai Gon.

Nay Nha truong thong béo nhic lai vé thoi gio 1am viéc va cham cong ciia Can
b6 - Nhén vién (CB-NV) Truong Pai hoc Cong nghé Sai Gon nhu sau:

1. Thoigio lam viéc cua CB-NV:

- Poi tuong 1a CB - NV thudc khdi van phong 1am viéc theo ché do lam
viéc 40 gio/tuan.

Gid 1am viéc cu thé:
+ Thi 2 - Thir 6: Sang tir 7 gio 30 dén 11 gio 30
Chiéu tir 13 gio 30 dén 17 giod

+ Ngay thir 7: mdi CB-NV lam viée thém 1 (mét) ngay thir 7 trong
1 (mot) thang moéi dam bao dua gio 1lam viéce (gio lam viéc nhu trén).

+ Riéng cac van phong Khoa can dam bao tryc 1am viéc ngay tha 7
hang tuan. Thu ky khoa dugc 4p dung ché do 1am viéc nhu khoi van
phong; d6i voi Khoa chi ¢6 01 thu ky, Ban chi nhiém Khoa b tri can
bo co hiru luan phién truc cac ngay thr 7 con lai.

- Ddi twong 1a CB-NV thudc T gidm thi, nhan vién bao tri, tai xé, nhan vién
bao vé, nhan vién phuc vu va cac dbi tuong khac thuc hién thoi gio 1am viéc
theo yeu cau cong tac duoc quy dinh trong hop dong lao dong, thoéa thuan
cong tac.

2. Chim cong:

Phong Hanh chinh Quan tri sé thyc hién chirc nang, nhiém vu da dugc qui dinh:
thuc hién viéc theo doi, don dbc, kiém tra, gidm sat viéc thuc hién gid cong, ngdy
cbng, hang thang co6 bao cao Hiéu truong.
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